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ARTICLE I 
RECOGNITION 
A. Upon receipt of satisfactory evidence, the Afton Board of Education 
recognizes the Afton Non-instructional Employees Association as the 
exclusive bargaining representative for the unit outlined below. 
B. Including the following title categories: 
I. General Aide 
2. Food Service Helper 
Cashier 
3. Cleaner 
Assistant Cook 
4. Cook 
Building CleanerIBus Driver 
5. Pool Aide 
OfFtce Aide 
Computer Aide 
Audio Visual Aide 
Library Aide 
6. Secretary and Office Support Staff 
(typist) 
7. Bus Driver 
Bus CleanerBus Driver 
8. MechanicBus Driver 
Custodian 
CustodianBus Driver 
9. Cook Manager 
10. Licensed Practical Nurse 
I I. Interpreter for the Deaf 
C. Excluding the following title categories: 
1. Lunch Manager, Head Custodian, Transportation Coordinator, School 
Business Manager, Account Clerk, Payroll Clerk, and Confidential 
Secretaries. 
2. Employees who work less than ten (10) hours per week or less than 
ninety (90) days annually. 
3. Employees hired in accordance with government programs, which 
specify compensation reimbursement to the District -- so long as this 
employment of such positions does not supplant unit members. 
D. Contract Application to part-timers: 
1. Employees working between ten (10) and twenty (20) hours per week 
are in the bargaining unit, but shall not be entitled to all contract 
provisions. Such employees shall have only the following provisions 
applicable: . 
Art 4,5,6,7,9, 11, 15,18 on a pro-rata basis. 
Art 13 (except I) and Art 17 (except F) on a pro-rata basis. 
2. Part-timers above twenty (20) hours per week shall be eligible for all 
applicable benefits (including pro-rata, eg: leave days). 
E. Summer Work 
1. Unit members hired within their job title to perform work during the summer 
shall be covered by the language of this Agreement at their current rate of 
pay excluding Article 17 section B & D. 
2. Extra transportation trips will be rotated among summer school drivers first. 
Other drivers will be contacted per rotation schedule after refusal by 
summer school drivers. 
3. Extra Work 1:l aide associated with a student will have preference to work 
with that student during the summer. 
ARTICLE 2 
DUES DEDUCTION 
A. The Association, in the month of October of each year, shall submit to the 
Board a notarized membership list, signed designation cards, or dues 
deduction authorization showing that a majority of the total number of 
non-instructional employees of the District are currently members of the 
Association. 
Agency Fee. All full-time Association members as of 7/1/86 (eighty-six), and 
all full-time unit members who join the Association after 7/1/86 (eighty-six), 
and all full-time newly hired unit members as of 7/1/87 (eighty-seven) will 
either maintain Association membership or pay an agency fee as certified by 
the Association in accordance with the Taylor Law. The Association will hold 
the District save harm-less from any and all litigation resulting from this 
provision. The Association will publish and cause a refund procedure to be 
distributed to those unit members covered under this provision who chose to 
not join the Association. {In brief, Agency Fee pertains to full-time new 
employees after 7-1-87 (eighty-seven) and to full-time employees who were 
Association members on or after 7-1 -86 (eighty- six)). 
Full-time in this article means those unit members scheduled to work twenty 
(20) hours or more per week and all bus drivers. 
ARTICLE 3 
PRINCIPLES 
It is recognized that members of the non-instructional staff require 
specialized qualifications and that the success of the total program in the 
Afton Central School depends upon the maximum utilization of the abilities of 
such personnel. 
It is further recognized that non-instructional personnel have the right to join, 
or not to join, the Association, but membership shall not be a prerequisite for 
employment or continuation of employment of any employee. 
The legal rights inherent in the State and Federal Laws and in rulings and 
regulations of the Commissioner of Education affecting non-instructional 
personnel are in no way abridged by this agreement. 
ARTICLE 4 
BOARD RESPONSIBILITIES 
The Board and the Association recognize that the Board is the legally constituted 
body responsible for the determination of policies covering all aspects of the Afton 
Central Public School System. The Board recognizes that it must operate in 
accordance with all statutory provisions of the State and Federal Government and 
such other rules and regulations as promulgated by the Commissioner of 
Education in accordance with such statutes. The Board cannot reduce its legal 
responsibilities. 
ARTICLE 5 
NEGOTIATIONS PROCEDURES 
Negotiating Teams. Designated representative(s) of the Board will meet 
with -representatives designated by the Association for the purpose of 
discussion and reaching mutually satisfactory agreements. At the outset of 
negotiations, each team will notify the other of its respective members. 
Opening Negotiations. Upon a request filed with the Superintendent by 
either party for a meeting to open negotiations, a mutually acceptable 
meeting date shall be set no more than 15 calendar days following each 
request. In any given school year such request shall not be made prior to 
September I and no later than September 30. All proposals by both parties 
shall be submitted at the first meeting. Ground rules for negotiations shall be 
mutually developed. 
Negotiation Procedures. Designated representative(s) of the Board shall 
meet at such mutually agreed upon places and times with designated 
representatives of the Association for the purpose of effecting a free 
exchange of facts, opinions, proposals and counter-proposals in an effort to 
reach mutual understanding and agreement. Both parties agree to conduct 
such negotiations in good faith and to deal openly and fairly with each other 
on all matters. Following the initial meetings as described in paragraph B 
above, such additional meetings shall be held as the parties may require to 
reach an understanding on the issue(s) or until impasse is reached. 
Exchange of Information. Both parties shall furnish each other, upon 
reasonable request, all available information pertinent to the issue(s) under 
consideration. 
Consultants. The parties may call consultants to advise them during 
negotiating sessions. .Written notification of the use of such consultants shall 
be given to the other party three calendar days prior to such meeting. The 
expense of such consultants shall be borne by the party requesting them. 
Reaching Agreement. When consensus is reached covering the areas 
under discussion, the proposed agreement shall be reduced to writing as a 
memorandum of understanding, and submitted to the Association for 
approval. This agreement shall become effective upon its approval by a 
majority of the Association members and upon approval by the Board of 
Education. It may be amended by mutual consent of both parties with written 
evidence of said consent being presented by each party to the other. 
G. Resolving Differences. In the event that the Superintendent and the 
Association fail to achieve an agreement and an impasse exists, then it is 
agreed that procedures outlined in Article 14 of the Civil Service Law shall 
come into effect. 
ARTICLE 6 
NO STRIKE PLEDGE 
The association hereby affirms a policy that it does not assert the right to strike 
against the school system, nor will it assist in or participate in any strike by 
employees of the District, nor will it impose any obligations on its member 
employees to conduct, assist, or participate in a strike. 
ARTICLE 7 
EMPLOYER RIGHTS CLAUSE 
The Board of Education shall have the right to direct the work force in the 
performance of all necessary work functions. 
Insofar as practical overtime and added assignments for pay will be 
distributed equitably and in keeping with the best interest and purposes of 
educational practice. 
It is understood by the parties that every incidental duty and detail connected 
with each position or operation in any assignment or job description is not 
specifically set forth herein. 
The Board of Education reserves the right to discipline or discharge within 
the provisions of governing statute. 
The District reserves the right to adjust hours where necessary. Such 
adjustment will affect the employee's earnings. Reductions in hours will not 
be based solely on seniority. 
ARTICLE 8 
COMPLETENESS CLAUSE 
This Agreement shall constitute the full and complete commitments between 
both parties and may be altered, changed, added to, deleted from, or 
modified only through the voluntary, mutual consent of the parties in a written. 
and signed amendment to this Agreement. 
6. This Agreement shall supersede any rules, regulations or practices of the 
Board, which shall be contrary to or inconsistent with its terms. 
C. A liaison committee is established for the purpose of maintaining ongoing 
communications between the parties. Meetings shall be scheduled at the 
request of either party. The liaison committee shall include the 
superintendent or designee, one administrator, the president of the 
association, and one other association member. 
ARTICLE 9 
SAVINGS CLAUSE 
If any provision of this Agreement or any application of the Agreement to any unit 
member shall be found contrary to law, then such provision or application shall not 
be deemed valid and subsisting except to the extent permitted by law, but all other 
provisions or application shall continue in full force and effect. 
ARTICLE 10 
SECTION 204-a TAYLOR LAW 
It is agreed by and between the parties that any provisions of this agreement 
requiring legislative action to permit its implementation by amendment of law or by 
providing the additional funds therefore, shall not become effective until the 
appropriate legislative body has given approval. 
ARTICLE 11 
GRIEVANCE PROCEDURE 
A. Definitions 
I .  The term "grievance" shall mean a complaint by an employee, or by a 
group of employees, or by the Association that there has been a 
violation, misinterpretation or inequitable application of this Agreement. 
2. Where the word "day" is used in this Article, it shall mean calendar 
days. 
B. Procedure 
No grievance as described herein will be entertained, and such grievance will 
be deemed waived, unless the grievance is forwarded at the first available 
stage within thirty (30) days after the employee(s) andlor Association knew or 
should have known of the act or condition on which the grievance is based. 
C. Stages 
Stage I - Informal 
An aggrieved party shall present a grievance to his or her immediate 
supervisor who shall render a written determination to the aggrieved party 
within a period of eight (8) days. 
Stage 2 - Superintendent 
Within eight (8) days of the disposition of the grievance at Stage 1, the 
grievant may appeal in writing to the Superintendent. A meeting of the parties 
for the purpose of presenting positions shall be held within eight (8) days of 
the receipt of the grievance at this stage. A written decision shall be rendered 
to the grievant and the Association within eight (8) days of such meeting. 
Stage 3 - Board of Education 
Within eight (8) days of the disposition of the grievance at Stage 2, the 
grievant may appeal in writing to the Board of Education. Within eight (8) 
days of receipt of the appeal at Stage 3, the Board of Education will conduct - 
a hearing on the grievance in executive session. A written decision will be 
rendered to the grievant and the Association within eight (8) days of such a 
hearing. 
Stage 4 - Binding Arbitration 
In the event the aggrieved party is not satisfied with the decision rendered at 
Stage 3, helshe may submit the alleged grievance to arbitration by notifying 
the Clerk of the Board in writing within 8 school days after receipt of the 
decision at Stage 3. 
Within 8 school days after submission to arbitration, the aggrieved party or 
the Board of Education will notify the American Arbitration Association of the 
alleged grievance and request the services of an arbitrator. Both the 
aggrieved party and the Board of Education will be bound by the rules and 
procedures of the American Arbitration Association in the selection of an 
arbitrator. 
The arbitrator will hear the matter promptly and will issue hidher decision, if 
possible, no later than I 6  calendar days from the date of the close of the 
hearing; or if oral hearings have been waived, then from the date the final 
statements and proofs are submitted to himlher. The arbitrator's decision will 
be in writing and will set forth hidher findings of fact, reasoning, and 
conclusions on the issues. 
The arbitrator shall have no power or authority to make any decision which 
requires the commission of an act prohibited by law or which is violative of 
the terms of this Agreement. 
The decision of the arbitrator shall be final and binding upon all parties, upon 
disagreements based on contract language violations only. 
The costs for the services of the arbitrator, including expenses, if any, will be 
borne equally by the Board of Education and the aggrieved party. 
Rules 
1. Since it is important to good relationships that grievances be processed 
as rapidly as possible, every effort will be made by all parties to 
expedite the process. The time limits specified for either party may be 
altered only by mutual agreement. 
2. If a decision at one stage is not appealed to the next stage of the 
procedure within the time limit specified, the grievance will be deemed 
to be discontinued and further appeal under this Agreement shall be 
barred. 
3. If a decision is not rendered within the time limits as specified in Section 
C above, the aggrieved party and/or the Association may submit the 
grievance to the next available stage. 
4. If a grievance affects a group of employees or appears to be associated 
with district-wide policies, it may be submitted by the Association 
directly at Stage 2. 
5. In accordance with these procedures, an employee shall have the right 
to present grievances free from coercion, interference, restraint, 
discrimination, or reprisal and shall have the right to be represented in 
each stage by a person or persons of their choice. 
6. The preparation and processing of grievances, insofar as practicable, 
shall be conducted during the hours of employment. Interruption of 
scheduled work activity shall be avoided. 
7. The District and the Association agree to facilitate any investigation, 
which may be required, and to make available any and all material, 
relevant documents, and records concerning the alleged grievance. 
E. Informal Adjustment 
Nothing continued herein shall be construed as limiting the right of any 
employee having a grievance to discuss the matter informally with any 
appropriate member of the administration and having the grievance informally 
adjusted without the intervention of the Association. In the event that any 
grievance is adjusted without determination, pursuant to this procedure, such 
adjustment shall be binding upon the aggrieved party and shall, in all 
respects, be final. Said adjustment shall, in no event, however create a 
precedent or ruling binding upon either of the parties to this Agreement in 
future proceedings. 
GRIEVANCE FORM 
TO: DATE SUBMITTED: 
FROM: 
Nature of Grievance: 
Contract Provisions at Issue: 
SIGNATURE: 
Signature: 
Position: 
Instruction on use of this form may be obtained from Administration. 
ARTICLE 12 
PERSONNEL FILES 
An employee will be provided the opportunity to review and make copies of 
his personnel file at no expense to the employee. The only exception to this 
will be pre-hiring data. 
The employee is entitled to the accompaniment of a representative of his 
own choosing when reviewing and copying his personnel file. 
The only persons having the right of access to an employee's personnel file 
will be: the employee, the administration, and the employee's designee. 
No material derogatory to an employee's conduct, service, or personality will 
be placed in the personnel file without the employee's knowledge and 
signature. 
No document may be permanently removed from the personnel file without 
the employee's written permission. 
ARTICLE 13 
UNIT CHANGESINOTIFICATION 
Posting Vacancies. Vacancies in the bargaining unit (or in their 
immediate supervisor's position) shall be posted at least 15 days. The 15 
days shall be considered to begin the day after delivery of the vacancy notice 
to the Association. Postings around the school will be the responsibility of the 
Association. 
Extra work such as summer work, athletic events, etc.: Preference is as 
follows: Teachers, non-instructional, retired teachers, retired non- 
instructional and students will be considered before outsidelcommunity 
members. At the time of any non-employee appointment, proof of vacancy 
may be requested by the Union. Following appointment, training will be 
provided as needed. 
Change in Status. All things being equal, preference will be given to 
qualified non-instructional staff members within the system who file written 
applications for such vacancies. Any changes from full time to part time will 
be posted according to Article 13 Section A. Part-time employees employed 
by the District will be given consideration for full-time vacancies in the 
bargaining unit. 
All employees shall give a minimum of thirty (30) days notice in writing prior 
to resigning. The District shall give an employee thirty (30) days notice prior 
to a layoff. In cases of layoff or recall, length of continuous service within the 
job title may be a factor considered by the District, though not the 
determining factor. Layoff and recall of competitive class employees will be 
managed in accordance with applicable Civil Service rules and regulations. 
If an employee separates from the School District, when said employee has 
received pay for time beyond actual work, all monies paid to that employee 
beyond days actually worked are due, payable, and owing to the School 
District. 
The Superintendent agrees to provide agendas and minutes of all regularly 
scheduled Board of Education meetings to the President of the Association. 
The Association President will be notified of any additions, deletions or 
modification of Civil Service notices relating to job titles or positions within the 
district. 
Subcontracting: All decisions whether to contract out existing or future unit 
work, and the method, shall be within the sole province of the Board of 
Education, without requirements of initial bargaining. The union retains the 
right to enter into impact bargaining concerning this action taken by the 
Board. Should unit personnel be laid-off specifically by this subcontracting, 
they will receive three (3) weeks severance pay. 
ARTICLE 14 
JOB RESPONSIBILITIES 
Job Description. A general job description will be on file for each position. 
This will show the general duties involved with the position. These are 
general in nature and not all-inclusive. 
Emergencies. In time of emergency or breakdown, employees may be 
expected to assist in a work area other than that of their regular duties. 
Authority. The Board of Education will designate, by name and/or position, 
those persons with the authority to direct and revise the work assignments 
among the employees in any division. 
School Closings. 
Twelve-month employees are to report to work unless they are officially 
notified otherwise. They shall be paid when school is closed for emergencies 
provided they exercise their option to use a personal or vacation day. 
On days when school is closed early due to weather or other conditions, 
cafeteria employees, school aides, and clerical personnel in the bargair~ing 
unit, will be given the option of remaining at work and being paid for the 
remainder of the scheduled work day. Unit members exercising this option 
will be assigned specific duties by their supervisors. 
Ten-month employees shall be paid when school is closed for one emergency 
closing day provided they exercise their option to use one personal day. The 
two remaining personal days shall be reserved for personal business 
pursuant to Article 17 Section D. 
When the administrator in charge decides that it is unsafe to remain at work, 
employees will be sent home. In this case, unit members that have been sent 
home will be paid for the remainder of the day. Second shift will be handled 
on a case-by-case basis at the discretion of the administrator in charge. 
E. Overtime. Overtime will be considered as hours spent over forty (40) in a 
given week. Holidays and earned vacation time will be considered as hours 
worked for the purpose of establishing when an employee has worked over 
forty hours in a given week. To be eligible for payment, all over time must be 
pre-approved by the employee's supervisor. 
F. Breaks. There will be one 10-minute break each four hours worked. 
G. Physical Examination. Upon request by the Board all employees must 
have a physical or mental examination which shall be paid for by the Board. 
H. Assignments. The Board of Education will have full authority to assign and 
transfer unit members within job title. A unit member shall not be assigned, 
except temporarily and for good cause, outside of the scope of hislher job 
title without hislher consent. . A written explanation will be provided to 
transferred or reassigned members. 
Meal Reimbursement. Upon presentation of valid itemized receipts, unit 
members will be reimbursed for meals when their duties require them to be 
off site at times that extend through a regularly accepted meal time, up to the 
maximums set forth below: Where a meal is provided as part of a program 
or event, no meal allowance will be paid. 
Breakfast $ 6.00 
Lunch $ 9.00 
Supper $20.00 
For purposes of the above, meals will be allowed from time of departure 
until the time of return within the following hours: 
Departure Return 
Breakfast Before 7:00 a.m. After 8:00 a.m. 
Lunch Before 1 1 :30 a.m. After 1 :00 p.m. 
Dinner Before 6:00 p.m. After 7:00 p.m. 
Conferences. With two weeks advance notice, the District may require 
employees to attend, with pay, selected conference days when the subject 
matter is relevant to their duties. 
ARTICLE 15 
SALARY COMPENSATION 
Minimum hiring schedule. The employer may at its option, offer beginning 
employees amounts in excess of the listed figures, in individual cases. 
Category 
1 - general aide 
2 - food service helper, cashier 
3 - cleaner, assistant cook 
4 - cook, building cleanerldriver 
5 - pool, office, computer, A.V. aides, library aide 
6 - secretary, office support (typist) 
7 - bus driver, bus cleanerldriver 
8 - mechaniddriver, custodian 
9 - LPN 
10 - Interpreter for the Deaf 
1 1 - Cook Manager 
A new employee will normally not be placed above the salary level of a 
current employee with the same amount of credited experience. Where the 
Superintendent determines that the salary of a new employee should exceed 
that of a current employee with the same amount of credited experience, he 
or she will, upon request, provide a written explanation. 
6. Returning staff 
I For the 2007-2008 contract year, each employed non-instructional 
unit member returning from district employment in 2006-2007, shall 
receive an increase of 5% over his or her hourly rate of their prior 
work year. 
Employees currently under the minimum hiring schedule after the 
2007-2008 salary increase, will be brought up to the minimum hiring 
schedule. Those employees receiving an upward adjustment to meet 
the minimum hiring schedule and have 2-5 years of service as of 
7/1/07 will also receive a one-time adjustment of an additional $.05 
per hour. 
2. For the 2008-2009 contract year, each employed non-instnrctional 
unit member returning from district employment in 2007-2008, shall 
receive an increase of $.60 over his or her hourly rate of their prior 
work year. 
3. For the 2009-201 0 contract year, each employed non-instructional 
unit member returning from district employment in 2008-2009, shall 
receive an increase of 5% over his or her hourly rate of their prior 
work year. 
C. Payroll Status. Employees shall be paid on an hourly basis with the 
understanding that this necessitates a time lag between the hours worked 
and when those are paid. Employees are not assured they will receive equal 
checks throughout the year. 
0. Temporary Assignment If a unit member is designated by management to 
act in the absence of a Head Custodian, Head Mechanic Transportation 
Supervisor. Cook Manager, classroom teacher or another unit member from 
another job category, helshe shall be paid a premium of seventyfive cents 
($75) per hour beginning on the first day of the temporary assignment. 
Substitutes are not eligible for this increase. 
E. Longevity Increment. 
Years of Continuous 
District Service 
After 5 years 
After 7 years 
After 10 years 
After 13 years 
After 15 years 
After 18 years 
After 22 years 
After 25 years 
Longevity 
Amount 
$225 
$325 
$300 
$200 
$300 
$1 50 
$1 50 
$300 
Cumulative 
Total 
-
$ 550 
$ 850 
$1,050 
$1,350 
$1,500 
$1,650 
$1,950 
2008-2009: After ten years, employees will receive $400 [increase of 
$1 001. After f ieen years, employees will receive $400 
[increase of $1 001. 
2009-201 0: After five years, employees will receive $325 [increase of 
$1 001; all other increment steps will be an increased by $50. 
For purposes of computing longevity eligibility, a year will be counted as 
completed if the employee began work prior to January lS' of the work year. 
For example: 
Date of Hire 7/1/03 - 12/31/03 would be credited with one full year on 
July 1"' of 2004. 
Date of Hire 1/1/04 - 6/30/04 would be credited with one full year on 
July 1' of 2005. 
Credit for Prior Service. Credit may be given for comparable experience 
outside the school district at the Board of Education's discretion. 
Staff Adjustments. Personnel may be employed less than forty (40) hours. 
Chaperone Pay. A member of the non-instructional unit who is appointed 
by the District to serve as a chaperone will receive the same payment as a 
teacher. If asked to chaperone for a school event by your immediate 
supervisor with the prior approval of the Superintendent during the regular 
school day, the unit member will not be required to use a personal day. 
Activity Passes. Non-Instructional employees will be issued activity passes 
to regularly scheduled athletic events held in the Afton Central School. 
J. Premium Days. Personnel who are assigned to work a Sunday or a 
Holiday listed in Article 17A, will receive one and one-half their regular base 
hourly rate for that time worked, regardless whether they have passed forty 
hours. If it is a paid holiday, for that employee, then the holiday pay is extra. 
K. CoachinglExtra-Curricular/Athletic Event DutiesUnit members will 
receive the salarylstipend for Coaching and Extra-Curricular Activities as 
outlined in the Instructional Agreement. Qualified Unit members will have the 
right of first refusal for these positions over employees not covered by either 
the Afton Teachers' Association or Afton Non-Instructional Employees' 
Association Agreements. 
ARTICLE 16 
VACATION PROVISION FOR 12 MONTH EMPLOYEES 
A. Vacation period for twelve month employees: 
After Com~letinq 
1 year 
5 years 
10 years 
25 years 
Maximum Allowance 
10 days 
15 days 
20 days 
25 days 
A year will be counted as completed for purposes of the above if the 
employee began work prior to January 1' of the work year. For example: 
Date of Hire 7/1/03 - 12/37/03 would be credited with one full year on 
July 1"' of 2004. 
Date of Hire 1/1/04 - 6130104 would be credited with one full year on 
July 1' of 2005. 
B. Any ten (10) month employee who becomes a twelve (12) month employee 
after July I, 1984 shall be given credit for all continuous service time to the 
district, in determining vacation benefits. 
C. The Administration may deny specific items of a vacation request by an 
employee. Unused vacation time shall not accumulate unless the District 
refuses to allow an employee to take the remainder of hislher vacation time 
before July 1. 
ARTICLE 17 
HOLIDAYS & LEAVES FOR 12 & 10-MONTH CATEGORIES 
Twelve Month Employees Ten Month Employees 
A. Paid Holidays (12 mo) A. Paid Holidays (10 mo.) 
Independence Day 
Labor Day 
Columbus Day 
Veterans Day 
Thanksgiving Day & 
One day after 
Christmas Day & 
One day before & 
One day after 
New Years Day 
Martin Luther King Day 
Washington's Observance 
Good Friday 
Memorial Day 
Columbus Day 
Veterans Day 
Thanksgiving Day 
Christmas Day & 
One day before & one day after 
New Years Day 
Martin Luther King Day 
Washington's Observance 
Good Friday 
Memorial Day 
Any 10-month employees who are assigned to work during the calendarweek prior 
to the opening day of school (first day counted in the school calendar) shall be paid 
for each day so worked. Additionally, individuals working this period will be paid 
Labor Day as a holiday. 
6. Twelve-month unit employees will be- allowed twenty (20) paid medical leave 
days annually for personal illness, injury, or for an emergency remedial 
health treatment which can only be obtained during work hours. Ten-month 
unit employees will be allowed eighteen (18) days. Medical leave days not 
used are accumulative to 230 days. When the accumulative total of 230 days 
is reached, the individual will not receive 20 additional days each year. Days 
used during the year will be replaced the following year up to a total of 20. 
After seven (7) consecutive days of personal illness leave, an individual will 
be required to provide certification of illness from a physician to the 
Superintendent. 
When sick leave is requested for long periods (example: extensive medical 
treatments, maternity, convalescence) an employee's paid sick leave credits 
are applicable exclusively to the days within the designated period that 
hidher physician certifies the employee to be disabled from performing job 
duties. Other time associated with these long-term absences, which is not 
certified disability time, may be requested under the unpaid leave sections. 
Up to a total of 30 days per year from the employee's accumulated medical 
leave may be used for either illness in the immediate family or death in the 
immediate family. For illness, the immediate family is defined as spouse, 
children, parent, and in-laws. For death, the immediate family is defined as 
spouse, children, parent, in-laws, or close farnily relative. 
By July 31 of each year the members of the unit will receive an accounting of 
their accumulated medical leave accurate to June 30, reflecting the recently 
completed fiscal year. 
Attendance Incentive: Any unit member using no medical leave during his or 
her regular work year will be paid an attendance incentive equivalent to three 
days salary based on the unit member's regular daily rate of pay. For use of 
only one day, the payment will be two days salary and for use of two days, 
the payment will be one day's salary. This payment will be made by the 
second payroll in July. 
Unit personnel will be allowed up to three days of paid personal business 
leave annually. This personal business leave is to be used for matters of 
urgent personal business which cannot be scheduled outside of regular 
hours. The request for such personal leave shall, except in cases of 
emergency or other unavoidable circumstances, be made to the 
Superintendent at least two days prior to such leave. No personal leave will 
be approved for the day before or the day after a holiday unless in extreme 
emergency. At the conclusion of each school year, if an employee has an 
unused personal leave day, one may be added to accumulated personal 
illness days. The personal business leave form currently in use will be 
continued. 
Breaks. There will be one 10-minute break for every four hours worked. 
Unpaid Leave Requests 
I. Unpaid leave terms between one day and one month: Requests for 
short-term leaves of absence must be approved by the employee's 
supervisor prior to submission to the Superintendent for final approval 
on a case-by-case basis. Such requests must be made at least one 
week in advance, except in an emergency. The District reserves the 
right to request clarification of the emergency. 
2. Unpaid leave terms between one month and one year: Requests for 
long-term leaves of absence may be approved at the option of the 
Superintendent on a case-by-case basis. Such requests must be made 
at least three weeks in advance, except in an emergency. The 
applicant will gain no additional leave or benefits or District 
work-experience-credit during such leave, but neither will the employee 
lose prior status on these matters, assuming the employment 
relationship is not broken. Individuals wishing to remain in the group 
health plan while on long-term unpaid leave may do so by paying their 
own premiums. 
. Unauthorized absence. The administration retains the right to investigate or 
request information concerning an employee's use of sick leave days, 
including but not limited to certification by a physician. Such investigation will 
not be used as harassment device. Extended unauthorized leave shall be 
treated as constructive resignation. 
1. WitnesslSubpoena Days 
An Afton employee who is, in good faith, subpoenaed as a witness to 
testify in a State or Federal Court proceeding, shall first apply personal 
business days (if any) to the days of court appearance. 
The employee may then be granted additional approved leave by the 
Superintendent for said days required beyond the exhaustion of 
personal business days. 
a. If the court subpoena is not related to school district labor relations 
matters and not related to activities of either employee union, then 
these additional days will be with pay. {Up to a maximum of five 
(5) additional paid days.) 
b. Necessary witness-subpoena days beyond the personal business 
days and beyond the five paid days shall be without pay. 
Copies of the subpoena and verification of attendance dates must be 
provided to the administration. 
A sick leave bank will be established by the parties, and guidelines will be 
developed by the Liaison Committee. 
ARTICLE 18 
HEALTH PLAN 
The group health plan in effect for the duration of this contract shall be made 
available to all employees and their families provided the employee works a 
minimum of twenty (20) hours per week. Persons on an unpaid leave may 
continue coverage at their own expense when appropriate. 
For individual coverage, the District will pay 95% of the premium. For 
dependent coverage, the District will pay 90°/6 of the premium. Where two 
spouses are eligible for the District's health coverage, they shall have the 
option of either two individual or one family plan only. 
Employees hired on or after 1011107, the District will pay 93% for individual 
coverage. For dependent coverage, the District will pay 87% of the premium. 
Part time employees as of 9130107 that are hired as full time employees after 
1011107, will follow the 95%190% schedule. 
Drug card co-payments will be $3.00 for generic and $6.00 for legend drugs. 
Effective 711108, co-payments will be $6.00 for generic; $9.00 for preferred 
and $12.00 for non-preferred drugs. 
B. Medical Plan Option 
1. All eligible unit members shall have the option of dropping the Health 
Insurance plan provided by the District and will receive a payment equal 
to 40% of the individual plan premium cost for the year in which the 
employee did not receive the health insurance benefit. 
2. All new unit members who meet the criteria and who elect not to take the 
Health lnsurance plan will also be eligible for said payment. The 
Association has the responsibility to notify new employees of this benefit. 
The District will allow four (4) weeks for this option to be selected. 
3. Notification for requesting this option must be given in writing and proof 
of alternate coverage must be provided to the Superintendent by June 
lSt of every year for the District to realize the savings during the 
upcoming year or upon the date of hire for new unit members. If a unit 
member wishes to change histher option, written notice must be given to 
the Su erintendent by June 1"' and said change will be effective as of P July 1" for the beginning of the new school year, if the criteria of the 
Health Insurance Plan is met and approved. 
The following example shall be used to illustrate the intent of the above 
modification: 
Existing employee - Proper notification received by the Superintendent 
anytime between June 2,2007 through June 1,2008, will give notice to 
the district that the employee is dropping their insurance as of July 1, 
2008. The district will then realize the savings during the school year of 
July 1,2008 through June 30,2009, and payment will be made to the 
employee as of the last pay period in June. 
New employee - Proper notification received by the Superintendent at 
the time of completing the necessary paperwork to receive their first 
paycheck. The District will realize the savings during that school year 
that the employee was hired. Payment will be made to the employee as 
of the last pay period in June of the school year that the employee was 
hired. 
4. Payment will be issued in the last pay period in June or upon the unit 
member's separation from the District. The payment shall be pro-rated if 
less than a full year of employment. 
5. A unit member, who loses coverage under a spouse's insurance will, 
upon proof of said loss to the Superintendent, be allowed re-entry into 
the Insurance program. Re-entry will be as soon as possible within the 
rules of the plan. The payment will be on a pro-rated basis if re-entry is 
in the same year the plan was dropped. 
6. The above benefit shall not be available to unit members who, as of 
January 1, 2000, were on the payroll but had opted not to accept the 
Districts health insurance benefit. 
C. The Board of Education may investigate health coverages and contract with 
other carriers and/or plans of generally equivalent benefits, by majority vote 
of the legislative body, who will give consideration to input received from 
employees. 
D. Blue Cross/Blue Shield Prime Blue Dental Plan, at $50 deductible and 80% 
MAP will be offered. The District will pay 95% of the premium for individual 
employees and 70% of the premiums toward dependent coverage under the 
dental plan. 
E. Life Insurance: The District will provide a policy of $12,000 term life ( insurance. 
ARTICLE 19 
TAX SHELTERED ANNUITIES 
Unit members may make contributions to District approved tax sheltered annuities, 
provided that the employee has signed all papetwork required by the business 
office and the TSA in question has signed off on a save harmless agreement 
developed by the District. All required papetwork must be on file prior to any 
deduction being made. 
ARTICLE 20 
RETIREMENT 
A. Retirement Sick Leave Buy Back and Years of Sewice Payment 
The District will establish a 403(b) Discriminatory Governmental Plan for all 
unit members upon written request from the Association to establish such a 
plan. 
Effective July I, 1990, the Aflon School District will enter into New York 
State Employees Retirement System plan 75i. 
Retirement sick leave buy back - Unit members who work over twenty 
(20) hours per week, and have reached twelve (12) years of sewice in 
Afton Central School, and are eligible to retire per ERS terms shall be 
reimbursed by the District at retirement for their accumulated sick 
days. The reimbursement will be at the regular daily rate earned just 
before retirement, per sick day. The maximum total sick day buy out 
will be 230 days. 
Incentive for Years of Service: 
Beginning in the 2007-2008 school year, unit members who are eligible 
under the language in this Section will receive five hundred ($500) for 
each year of sewice. Retirement notice must be submitted in writing to 
the District six months prior to retirement date. 
The combined monetary cap for sewice payout and sick leave buyback 
cannot exceed $6,000 for the 2007-2008 school year; $8,000 for the 
2008-2009 school year; and $1 1,000 for the 2009-201 0 school year 
and must meet retirement eligibility requirements per ERS. 
Payment Structure: 
Without 403(b) Discriminatory Goverr~mental Plan: 
Payments for 2a and 2b will be made the first payroll in August. 
With 403(b) Discriminatory Governmental Plan: 
Payments for 2a and 2b will be made at time of retirement, per 
regulations for the Plan. 
Should an employee die while in sewice to the District, having met each 
of the three time-criteria enumerated in the preceding paragraph, then 
(irrespective of prior intention to retire) the sick leave reimbursement 
shall issue to the employee's estate. 
B. For all unit employees with twelve or more consecutive years of service 
with the District at time of retirement, retiree health insurance premiums 
will be paid by the District at 50% of the individual premium until such 
time as the employee is eligible for Medicare. 
ARTICLE 21 
CONDITIONS OF SPECIFIC POSITIONS 
I. Shoes. The District will provide shoes to employees working in the capacities of 
food service helper, cashier, cleaner, assistant cook, cook, building cleanerlbus 
driver, bus cleanerlbus driver, mechaniclbus driver, custodian and custodianlbus 
driver. 
The District agrees to maintain the practice of making provisions for one pair of 
work shoes every two years. 
Upon presentation of a valid receipt and claim form, the District will reimburse up to 
$90.00 towards the purchase of one pair of shoes. The shoes must be pre- 
approved by the employees' supervisor and be appropriate for their respective 
position. 
The routine shoe replacement cycle will be during the months of August, 
September or October. Receipts must be dated during these months and must be 
submitted with a claim form within one month of purchase. Reimbursement will 
take place with the school's routine warrant schedule. 
New employees will be provided this opportunity for one month from their date of 
hire and must wait at least one year before being combined with the next routine 
shoe replacement cycle. 
The employees' supervisor 'will monitor the "once every other year" replacement 
cycle. 
A. Library Aides 
1. Extra Work. Library work in the summer will be offered first to the clerk 
assigned to the library. 
2. School closings. Aides who report for work and than are dismissed 
because of emergency school closing will have the opportunity to work 
and make up the lost hours. 
B. Aides 
1. The school district shall issue a change of two (2) swimsuits, per year, 
to the pool aide, and general aides regularly assigned to the pool. 
2. All aides must meet the requirements for SED Bus Monitor and 
Attendant training. 
C. Food Service Helpers 
Food service helpers are hourly employees whose work days are 
scheduled by the cafeteria manager. This includes extra work not 
directly related to the school lunch program for children. 
Any work is considered overtime which is not connected directly with 
school lunch for children. Food service helper will be paid an additional 
$1 an hour until overtime rates apply. For events that are sponsored 
and paid for by groups not funded by the Afton Central School District 
the rate of pay shall be $1 2.00 per hour. 
Emergency Days. Cafeteria workers may be called to work. 
Manager Authority. The cafeteria manager is authorized to assign 
and direct the work of all cafeteria employees, and to determine the 
time schedules. 
Extra Work. The cafeteria staff will provide food service for school 
organizations as the calendar and scheduling require, and for local 
non-school organizations as allowed the use of cafeteria facilities. 
The District shall provide a change of three (3) uniforms for each food 
service worker, every other year (excluding subs). Cleaning is the 
responsibility of the employee. 
Prior to opening, no one shall be paid for a day not worked (except 
Labor Day as delimited above). Sick days, etc. shall not be activated 
before Labor Day unless the beginning of the regular school calendar 
precedes Labor Day -- in which case, leave entitlement activates with 
the school calendar. 
D. Custodians 
1. Breaks. There will be one 10-minute break during each four hours 
worked when school is in session. 
Day Shift. One 20 minute break in the a.m. when school is not in 
session. 
Night Shift. Two each day, 10 minutes each. 
2. Workweek 
a. Full-time custodians: 40 hours in 5 consecutive days 
b. Overtime: 
1) All hours worked in excess of 40 per week. 
2) Overtime will be shared equally in hours, as nearly as 
possible, and there will be no lack of help when overtime is 
needed. Refusal to work will count as a turn in rotation. 
3) Notice of scheduled overtime will be given 48 hours in 
advance. 
c. Night Shift: 
1) The night shift will be allowed W hour of work time for lunch 
and will stay in the building during this time. 
A night differential of 5% will be paid for hours actually 
worked, for unit members whose regularly assigned hours 
are such that 6 hours of their shift are worked between the 
hours of 3:00 p.m. and 6:00 a.m. Also a unit member will be 
paid the night differential if, during a period of regularly 
assigned nights, the District on a sporadic basis, requires 
that individual to work during the day for the District's 
convenience. But the night differential will not be paid to 
normal night personnel during summer recess, assumirlg 
their assignment for the summer recess shifts to days. 
d. The Head Custodian shall have complete authority in matters of 
scheduling custodial employees. 
3. Work Apparel. The District will provide full-time custodians with three 
(3) sets of work uniforms. They will be cleaned by the employees. They 
will be replaced as needed, in the judgment of the Head Custodian. 
4. Directing Work Force. The District will designate by name andlor 
position, those persons with the authority to direct and revise work 
assignments among the employees in this division. 
5. Equipment. The District will furnish all tools and equipment needed in 
the performance of work assigned to the employee. Each employee will 
be supplied with the needed set of tools and will replace any lost tools 
at his own expense. 
F. Bus Drivers 
1. Jackets. The District shall provide new jackets for the Bus Drivers in 
contract year 1988-89. Jackets shall be replaced as needed on an 
individual basis, subject to the approval of the Transportation 
Coordinator. Cleaning is the responsibility of the individual employee. 
2. Re.employment. A re-employed regular driver will not lose credit for 
prior experience. 
3. Extra Trip Procedure 
a. All requests for extra trips will be fowarded to the Superintendent 
for approval, being stamped with the date and time of approval. 
Each trip will be assigned and posted in order of approval by the 
Transportation Coordinator. A driver list will be kept current and 
posted by the Transportation Coordinator. 
b. Part-time drivers will rotate commensurate with their percentage of 
driving, whereby those with 1 triplday are skipped twice and those 
with 2 tripslday are skipped once. Should the next driver in line 
refuse the trip, this shall be acknowledged in writing by the driver 
concerned, dated, and also posted. An individual assigned a trip 
that is canceled shall be first in line for the next available trip. 
c. At the end of each week, extra trips will be removed from posting 
and filed until the end of each school year, at which time they will 
be destroyed by the Transportation Coordinator. 
d. The Superintendent has the right to assign any tasks required 
during the work day, which require that a garage employee be 
assigned a day trip. An employee assigned such a trip would not 
be denied his right to an extra trip which takes place beyond his 
regular day provided it is his turn on the trip rotation. 
e. Assignment of extra trips shall be made the day before the trip if 
possible, following the contract procedure whereby the earliest 
posted departure time is assigned first, followed by subsequent 
departure times. Assignments of trips shall follow the posted driver 
rotation list in which the drivers are listed by seniority. If a trip is 
passed by a driver, then the trip shall be offered to the next driver 
on the rotation list. If two drivers each have an extra trip on the 
same day and they mutually desire to switch trips with each other, 
they may do so with the consent of the Transportation 
Coordinator. It is not mandatory that a driver take extra trips. 
f. If a driver is offered an extra trip which conflicts with hislher 
regularly scheduled daily runs, the driver has the option of driving 
either the regular daily runs and passing the trip to the next driver 
on the rotation list or taking the extra trip and another driver 
assigned by the Transportation Coordinator will drive the daily 
runs. 
g. When the next available extra trip conflicts with the daily run to 
BOCES, and it is the turn of the regularly scheduled BOCES 
driver to take the extra trip, that driver shall have the opportunity to 
pass the extra trip and drive the BOCES run or take the extra trip 
and the Transportation Coordinator will assign a regular driver 
from the rotation list to drive the BOCES run. The substitute 
driving of the BOCES run shall go in order of the senioriiy rotation 
list and this rotation shall be kept separately from the extra trip 
rotation. 
h. Extra trips will only be offered to substitute drivers when an extra 
trip has been passed by all of the drivers on the posted driver 
rotation list. Drivers who are on a daily run which is considered to 
be a "Temporary" run shall be offered extra trips as per Section 
F.3.b. 
i. If the time of an extra trip will result in an employee receiving 
overtime payment, then that employee will be barred from 
accepting the extra trip in question, unless all other eligible 
drivers are either unavailable or declined the extra trip 
opportunity. When such is the case, the opportunity for the extra 
trip will be rotated among all the drivers on the over-time rotation 
list. 
j. Any trip for which the teacher, advisor or coach possesses the 
proper license may be driven by him or her and will not be posted 
on the trip board, provided that no more than four students are 
being transported and the trip only involves the use of a car. 
4. Route Assignment. The board retains the authority to determine the 
bus to be used on a route, and the driver assigned to that bus and 
route. 
Equipment. The School District will purchase all tools and equipment 
needed in the performance of work assigned to the employees. 
Early Closing. When available, advance notice of early closing for a 
"Go Home Drill" will be supplied to drivers. When no such notice has 
been given, and a driver cannot be contacted to report for an early run, 
helshe shall not lose trip pay. 
Chaperones. Chaperones are responsible for student behavior from 
the time the trip starts to the delivery back at school. The driver is 
responsible only for the safety and the prudent operation of hislher bus 
throughout the trip. However, drivers shall not be indifferent to levels of 
student conduct on their bus, with respect to its implications regarding 
safety and completion of the trip. 
Physical Examinations. All regular and substitute drivers must qualify 
for employment by meeting the established minimum health standard 
as determined annually by medical examination at District expense. 
Whenever the performance of work appears endangered by hislher 
health status, the employee may be requested to submit to a physical 
or mental examination arranged and paid for by the District. 
Driver Responsibilities 
a. Drivers will submit daily reports indicating known mechanical 
defects. Mechanics will not permit the use of unsafe vehicles until 
repaired; in the event of bus lay-up, an emergency schedule may 
be directed, involving one or more bus routes. 
b. A driver will not be financially responsible for Traffic Law violations 
or fines caused by lights, and other mechanical failures, if he 
checked his bus before starting the trip. A driver is liable for 
violations or fines resulting from his imprudent operation of his 
ve hicle. 
c. Drivers are prohibited from smoking, eating, drinking and any 
other acts or conduct which in any manner may impair the safe 
operation of a school bus while the vehicle is transporting pupils. 
d. Drivers will comply with all Federal, State, DOT and school 
regulations. 
10. Driver Education 
a. Driver orientation meetings will be held during the week before 
school starts and all drivers will attend. Drivers attending receive 
regular hourly pay. 
b. Drivers will receive regular pay for attendance at required annual 
safety refresher courses. This does not include the basic course 
required of all drivers in their first year of employment. For drivers 
hired after July 1, 2000 the District will reimburse the employee for 
time spent taking the 30-hour course at his or her regular hourly 
rate. Such payment will be made as follows: 
15 hours in the first payroll following successful completion 
of 26 weeks employment, and; 
15 hours in the first payroll following successful completion 
of 52 weeks employment. 
c. The mid-year refresher course shall be scheduled on a regular 
school day. 
d. Drivers will be reimbursed annually, the pro-rated yearly cost of 
the New York State license. 
e. Drivers are paid regular rate for time required to complete 
required driver testing. 
1 1 . Long Extra Trips 
a. Each driver, properly rotated shall have hislher proper rate of pay 
for these special trips based on the time required to drive to and 
from twice (or two round trips). This might be interpreted to mean 
the flat rate for the trip. 
b. In the event an overnight arrangement is desired, the team will 
make arrangements for the driver at no cost to the driver. 
c. Naturally human judgment will continue to be needed to determine 
differences between these and regular extra trips. The Head 
Mechanic and Bus Driver Negotiator would serve in this capacity 
with decisions referred to the Superintendent for final approval. 
When a long extra trip is to be posted, the Superintendent will 
designate if it is a trip for which a driver with specific experience is 
needed. At that time a committee of three unit members appointed 
by the Association will meet with the Superintendent or hislher 
designee and the transportation supervisor to discuss the driver 
most appropriate for the trip. Following this meeting the 
Superintendent will appoint a driver for the trip using the following 
considerations: 
1. To the extent possible the appointment will be made to the driver 
next in line in accordance with the trip rotation. 
2. The driver assigned will have experience driving such trips in the 
past. 
3. To expand the list of drivers with such experience, the District 
may assign less experienced drivers to ride along on such trips 
when possible. Compensation for such a trip will be at the 
employee's regular rate for actual driving time involved in the 
trip. 
12. Driving Proficiency 
a. Retirement is mandatory at the age of 65 for school bus drivers, 
unless the driver can perform suitably on a driver safety 
examination, which is acceptable to the school district. 
ARTICLE 22 
SIGNATURES 
The parties have hereto set their hands, entering into this agreement. 
. 
/9 0 Forthe ~ididt For the Association 
Appendix A 
NON-INSTRUCTIONAL SICK BANK 
Participation in the sick bank will be mandatory for all unit members. 
A joint committee consisting of two representatives of the Association and 
one representative of the District will administer the bank in accordance with 
the criteria stated below. 
Membership in the sick bank will continue until the member retires or 
terminates employment. Previously contributed days remain with the bank 
and will not be restored to unit members who either retire or leave the 
employ of the District. 
Participating unit members will contribute two sick days a year for two years 
to the bank. The District will contribute days to match those contributed by 
members. When the total number of days in the bank drops below one 
hundred, sick bank members will again be required to contribute a day until 
the total reaches two hundred or more. 
A sick bank member shall be entitled to use the sick bank if: 
All accumulated medical, vacation and personal leave days have been 
exhausted, except for two days medical leave to be retained for follow-up 
medical care. 
Appropriate evidence has been presented for the need along with a medical 
statement from a physician supporting the legitimacy of the sick leave bank 
request. The committee may, where appropriate, request additional medical 
information including an appropriate diagnosis before deciding on an 
application for sick bank days. 
A written application for sick bank days has been received and approval of 
the committee has been obtained. 
All decisions of the sick bank committee are final and not subject to the 
provisions of the contractual grievance procedure found at Article 1 1 of this 
agreement. 
10.Afler reviewing and approving their application for days, the committee may 
grant up to thirty days to a participating unit member. When an illness 
extends beyond the thirty days, a member may reapply to a maximum of 60 
days per year. 
I I .A report of how many days are in the sick bank will be given to the Union 
President by July 31 of each year. 
12.A member of the sick bank must have been a member for a period of 
twelve months before they will be allowed to request the use of any sick 
leave days. During the first year following the establishment of the sick 
bank, a participant must have been a member of the bargaining unit for the 
previous twelve months in order to request use of the sick bank. 
13. Written notification will be given to the employee. A copy of the notification 
letter will be filed in the employee's medical file and personnel file. 

